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NOTICE OF NON-DISCRIMINATION AND PROCEDURES
FOR HANDLING ALLEGATIONS OF POSSIBLE DISCRIMINATION WITHIN THE
CLAY COUNTY SCHOOLS - EMPLOYMENT, PROGRAMS

Non-discrimination and diversity are foundation principles of the School Board. It is School Board policy to hire and
promote the best qualified candidate measured against the requirements of the job and to provide equal employment and
advancement opportunity for all individuals without discrimination because of race, color, gender, religion, age, national

origin, disability, veteran, marital status or any other protected status.

The School Board also makes reasonable accommodations for disabled emplovees. Employees who would like to be
considered for accommodation assistance should contact the Assistant Superintendent for Human Resources. Information
obtained concerning individuals requesting accommodations is kept confidential. to the extent possible, except that
principals and supervisors may be informed regarding restrictions on the work duties of disabled individuals and
information regarding necessary accommodations.

The policy applies to all areas of employment, including recruitment. hiring, training, promotion, compensation, benefits,
transfer, and social and recreational programs.

The Clay County School Board reaffirms its Equal Education Opportunity (EEO) commitment as follows:

1. Guidance counseling. financial assistance and access to academic, career and vocational opportunities are
available without regard to race, religion, color, sex, marital status, age, national origin, disability, or other
protected status.

2. Criteria for admission to programs and courses do not have the effect of restricting access.

3. Recreational and athletic activities do not exclude participation in, deny benefits of, or treat people
differently on the basis of sex.

The Policy of the Clay County School Board (6GX-10-1.07) relative to Non-Discrimination states the following:

DISCRIMINATION ON THE BASIS OF RACE, RELIGION, COLOR, SEX, MARITAL STATUS. AGE,
NATIONAL ORIGIN, OR DISABILITY IS PROHIBITED IN THE EMPLOYMENT OF PERSONNEL IN THE
PROVISION OF EDUCATIONAL PROGRAMS AND IN THE CONDUCT OF THE BUSINESS AFFAIRS OF
THE CLAY COUNTY SCHOOL SYSTEM. AND PROVIDES EQUAL ACCESS TO THE BOY SCOUTS AND
OTHER DESIGNATED PATRIOTIC GROUPS.

ef. F.S. 760.10; F.S. 760.50; Federal Civil Rights Acts title VI, VII, IX; Section 504F. Rehabilitation Act. 1973-78;
IDEA. ADEA: Equal Pay Act; Americans with Disabilities Act)

The procedures outlined below shall be used for the processing of allegations of possible discrimination.
1. All such allegations should be discussed initially on an informal basis with the school principal, supervisor or
appropriate division head directly responsible for the area of concern. Such discussion should be held within ten
(10) days of alleged incidents(s) if possible.
2. Any student matter not resolved by the school principal to the satisfaction of the aggrieved party shall be referred
to the district School Board Office to the attention of the following administrator:
Michael Wingate, Director of Academic Services
School District of Clay County
900 Walnut Street
Green Cove Springs, Florida 32043
Telephone: 904-529-2613 or 904-284-6500
3.  Any Human Resources matter not resolved by the school principal or division head to the satisfaction of the
aggrieved party shall be referred to the district School Board Office to the attention of the following Assistant
Superintendent:

Toni A. McCabe, Assistant Superintendent for Human Resources
School District of Clay County
900 Walnut Street
Green Cove Springs, Florida 32043
Telephone: 904-284-6500
4. All complaints of discrimination or harassment shall be investigated fully and all person(s) involved shall be
questioned. The aggrieved party may be required to appear in person to answer questions.
5. Such investigation shall be initiated within fifteen (15) days of receipt of the complaint. If an extension of the
timelines is deemed necessary. the aggrieved party shall be notified of such extension prior to the end of the

fifteen (15) days.




